Procedures of Degree Exam and School-leaving

1. Please log in to the NCU Portal and submit your application through the “Degree
Examination Application System.” (Deadline: 30 June, 2026)
Upload the following documents (all documents should be merged in to a PDF file)
v Advisor’s recommendation
v Certificate of passing the academic research ethics course
v The similarity report of the thesis(excluding references, table of contents, and appendices,
should indicate a similarity rate below 30%0)(P.3)
v One copy of the transcript with your advisor’s signature
v The draft and abstract of the thesis
If there are the following situations, please download the form and fill in it as a document for
review and upload it.
v' Degree Examination Committee Members Qualified according to the
department’s standard of appointment (p.2)
2. Please finish all above procedure 2 week before the degree exam.
3. Print the following documents from “Degree Examination Application System”:
€ Master's Degree Examination Report
@ Master’s Degree Examination Score Paper
€@ \erification Letter from the Oral Examination Committee for Master's Students
@ The copy of the Application form for the Degree Examination
4. Book a meeting room at the front desk 2 weeks before the degree exam.
5. Final date for Oral Defense: 30 January, 2026
6. Oral defense fee list@: Please go to NCU Portal and use the “Appropriation

Management System” to apply for the fee.

7. Thesis advisory fee list@: Please go to NCU Portal and use the “Appropriation
Management System” to apply for the fee.

8. Submit the Grades after the Oral Defense:€)+@+€+@+Q+0O.

9. Uploading digital files of thesis: Please abide by the rules of NCU Library.

10.Scan the final version of the thesis comparison report (P.3) as a PDF file (name the file
as your student ID No.) and send it to kellylin@cc.ncu.edu.tw.

11.Completing the Graduation School-leaving Questionnaire on Portal.

12.Contact ME Office staff for checking the school-leaving of Department.

13.Hand in one hard cover copy of thesis to the library and one hard cover copy of
thesis to Register Division when you apply the school-leaving.

14.Deadline of school-leaving: 30 July, 2026
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The Report of National Central University Student Thesis Similarity Check
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Relevant Regulation

National Central University Regulations on Degree Examinations for Postgraduate Students Article 5, Paragraph 2 and
Article 12, Paragraph 1

114.08.20
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Instructions for Completing the Report of NCU Student Thesis Similarity Check

Vg % F ¥ @58 5 Order of Documents for Degree Examination Application:
1n Hadn g [ % % ) Thesis Advisor’s Recommendation Letter (signed by your thesis advisor);
? 4 ¥ v ¥ % 4 2 2 Report of National Central University Student Thesis Similarity Check
h AP R 4R 2 7 3w if Digital Receipt or Similarity Report of the Submitted Thesis
& PTHLZ_E % 2 1 Other documents required by your department/institute
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File Name Consistency:

The file name of the screenshot of the Report of NCU Student Thesis Similarity Check on Page 2 must
be your student ID.

The file name of the screenshot must match that of the "Submission title" or "File name" on the

electronic receipt on Page 3.

BBl aA

ww&“ﬁéﬂ@#ﬁ%%ﬂ“ FARAR P HFE L R B REAH RN T AR R
5 -

Screenshot Clarity:

Ensure the screenshot of the Report of NCU Student Thesis Similarity Check is clear and legible.
Avoid submitting low-resolution images that become unreadable when enlarged. Pay close attention to

image quality.
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Completion of All Fields:

All fields in the Report of NCU Student Thesis Similarity Check must be completed.
If no filtering criteria were applied, fill in “NA.”
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Use of Latest Template:
The “Report of NCU Student Thesis Similarity Check” must be completed using the latest template
available on the Registration Division website.
Screenshots must follow the format specified by the Register Division. Submissions that do not comply

with the format will be returned.
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Digital Receipt

This receipt acknowledges that Turnitin received your paper. Below you will find the receipt

information regarding your submission.

The first page of your submissions is displayed below.
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